[MPUHATO YTBEPXIAIO:

O6mee cobpanue COTPYIAHMKOB 3aBeqyQmun MéﬂOY n/c Ne 439
Tpotokon ot/4, I4.40/8Ne 1 %/Z/ ~ BIM.Bomuenko
Tpukas ot . 07 S6] No ¢

MOJOXEHHUE
00 001meM coOpaHu pabOTHUKOB



1.001mue monoxkeHusl.

1.1. Obuee coOpaHue KOJUIEKTUBA YUpPEKIEHUs SIBISETCS BBICIIUM opraHoM ympasieHus MAJIOY n/c
Neo 439 (manee - Yupexuenue).

1.2. O6mee cobpaHue KOJUIEKTUBA YUpPEXKACHUS OCYILECTBIISET CBOIO JESATEIbHOCTh B COOTBETCTBUU C
TpynoBeiM Kozmekcom P®, co crateéii 26 depepanbHoro 3akoHa «O06 oOpazoBanuu B Poccuiickoii
®enepanmn» 01.09.2013r, YeraBom yupexnenus 11.7.4 1 HHBIMA HOPMaTHBHO - IPaBOBBIMU aKTaMHU.

1.3. OOmee coOpaHue KOJUIEKTHBA YUpPEXKIEHUS PYKOBOJCTBYETCSI B CBOEW paboTe NPUHIMUIIAMU
JIEMOKPATUYHOCTH, KOJUIETHAIBHOCTH, IPUOPUTETa OOLICUEIOBEYECKUX LEHHOCTEeH, 3aKOHHOCTH,
rmacHocTd. [Ipu3BaHO OXpaHATH HWHTEPECH PAOOTHUKOB YUpPEXKACHUsS, OOECIeYHBaTh CBOOOTHOE
pa3BUTHE JIUYHOCTH, UHUIIMATUBBI PAOOTHUKOB Y UPEKICHHS.

1.4. Pewmenuss OOmero coOpaHus KOJUIEKTHBA YUpPEKICHHUs O0s3aHbl JUIsl MCIIOJHEHUS BCEMU
paboTHUKAMH YUPEKJICHUS U aIMUHUCTPALIUY.

2. CocTas o01ero coopanus u ¢opMbl NPoBeAeHNsI 00111er0 COOPaAHUA

2.1. Oburee coOpanue GopMHUpYeTCs U3 YUCIa BCeX PAOOTHUKOB YUpekACHUS.

2.2. O0uiee cobpanue YupexIeHHUs] MOXKET IPOBOJIUTHCS B TPEX Popmax.

2.2.1.0ynast ¢dopma mpenycMaTpuBaeT NpuHATHE pemieHus OOmero codpaHus MyTEM COBMECTHOIO
JMYHOTO TPUCYTCTBUSI YYaCTHUKOB W UX TIIOJIHOMOYHBIX TMPEJICTaBHTENCH Ui OOCYXICHUS U
TOJIOCOBAHUS 110 BOIPOCAM IMOBECTKH JHSL.

2.2.2.3ao4yHas popma mpeaycMaTpUBaeT BBISBICHHE MHEHHS YYaCTHUKOB IO IIYHKTAM TOBECTKU [THS
METO/IOM IMCbMEHHOT'O OIIPOCa U MPOBEIECHUS TOJIBKO 320YHOT'O FOJIOCOBAHUSL.

2.2.3. CmemanHas ¢opma IpegocTaBiisieT YYaCTHUKAM MPaBO BBIPA3UTh MHEHHUE MO IMYHKTaM MOBECTKU
OHS A00 MyTeM JIMYHOrO MpHUcyTcTBUA Ha OOmem coOpaHuu, auM00 MyTeM YYacTHsl B 3a0YHOM
rOJIOCOBaHUH.

2.3. ®opma nposeneHus O61ero coOpanus onpeaenseTcss HHUIMATOPaMU €ro CO3bIBa.

3. ITopsinok padoTel O61IEro codOpanusi

3.1. Ouepennble (rooBbie) COOpaHUs MPOBOAATCS HE pexe | pas3a B rog.

3.2. MHunmaTopoM coO3bIBa OUYEPETHOTO COOpaHUsI MOXKET BBICTYNATh YUpEOuTellb, 3aBEIYIOIINN
VYupexxaenueMm, npejaceaaTens Npodcor3HOro KOMUTETa, JIMOO MHULMATUBHAS TPYIIA, COCTOALIAs HE
MeHee 4YeM U3 Tpex paboTHukoB Yupexnaenus. Ha OOmee coOpaHue MOryT MpHUIIAIIATHCS
OpeACTaBUTENIM YUpenuTens, NpeACTaBUTeNN OOIIECTBEHHBIX M HEKOMMEPUYECKHX OpraHu3alui,
CHEIHAJIMCTHI C IPAaBOM COBEUIATEIbHOIO T0JI0Ca.

3.3. Ha mepBoM 3acemanuu u30upaercs HpeAcenaresb U CeKpeTapb 0OLIero coOpaHus, CO CPOKOM
IoJIHOMOYMH - 1 rop.

3.4. CoOpaHue cunTaercsi IpaBOMOYHBIM, €CJIM Ha HEM MPUCYTCTBOBANIO He MeHee 50% KOJIeKTHBa.

3.5. PemeHust mpuHUMAIOTCS OOJIBITMHCTBOM TOJIOCOB U3 YHCIIa PUCYTCTBYIONIMX HAa COOpaHUH.

3.6. Pemenuss coOpaHusl, NPUHATHIE B TpeAeiax €ro IMOJHOMOYMH SBISIOTCS 00A3aTeNbHBIMU JUIS
aJIMAHUCTpAIMH, TPYIOBOTO KOJUIEKTHBA M JIPYTUX YYACTHUKOB 00pa30BaTeIbHOTO MPOIiecca.

3.7. 3aBenymoomuii MMEET NPAaBO NPUOCTAHOBHUTH pEILICHHWE COOpaHHs B CiIydae €ro MPOTHBOPEUMS
3aKOHOAATENLCTBY PD.

3.8. KoHTposib 32 HCIIOJTHEHNEM pelIeHu Bo3araeTcs Ha npejceaaTens npo(coro3Horo KOMUTETA.

3.9. MuuuumatopamMu cO3bIBa BHEOYEPEIHOrO CcOOpaHMsi MOTYT SBISAThCS: mpencraButenn Cosera
VYupexxaenus, pabOTHUKH B COCTaBe HE MeHee 6 YeJIOBeK.

3.10. Ilpu nmpoBeneHuu od11ero codpanus B 04HON (hopMe NPUHSBIIMMHU y4acTHE B COOpAHUU CUUTAIOTCS
YYaCTHUKH, MPOLIEIINE PETUCTPALIHIO.

3.11. Ilpu npoBeneHum oOmero coOpaHus B 3a04HOM (QopMme NPUHSIBIIMMU y4yacTHE B COOpaHUU
CUMTAIOTCS YYaCTHUKHM, MperocTaBuBIIME mpencenarento OOmero coOpaHus OmoOJUIETEHH s
TOJIOCOBAHUSI B YCTAHOBJICHHBIE CPOKH.

3.12. Ilpu npoBeneHuH 00LIEr0 coOpaHMs B CMELIAHHOM (opMe MPHUHABLIIMMH Y4acTHE B COOpaHUU
CUMTAIOTCA YyYaCTHUKH, MHpefocTaBuBIIME mpencenarento OOmero coOpaHus OmooJuleTeHu s
TOJIOCOBAHUSI B YCTAQHOBJICHHbIE CPOKM JUIsI TMPOBEICHUS 3a04YHOTO TOJIOCOBAHMS, M YYACTHUKH (HUX
NPEACTABUTEIH ), TPOIIEAIINE PETUCTPAIHIO IS TMYHOTO Y9acTHs B COOpaHUU.

3.13. YuacTHUK BIIpaBe O0KaJloOBaThb B CYJ pelICHHE, NMPUHATOE OOIIMM COOpaHHEM C HapyIIEHUEM
TpeboBaHmil 3akoHOnaTesbcTBa Poccuiickoit denepanuu YceraBa YupexnaeHus, B cliydae, €CIM OH HE
NpUHUMAJ Y4acTus B 00IeM cOOpaHUK WK TOJI0COBAJI IPOTUB MPUHATHS TAKOIO PEIICHUS U YKa3aHHBIM
peleHreM HapyIIeHBI eTo TpaBa U 3aKOHHBIE HHTEPECHI.



3.14. Cyn BmpaBe ¢ y4yeTOM BCEX OOCTOSATENBCTB JI€JIa OCTaBUTh B CUJIE 00XKallyeMO€ pelleHUe, eCiu
rOJIOCOBAHUE JIAHHOTO YYAaCTHMKAa HE MOIVIO HOBJIMATH Ha pe3y/ibTaThl T'OJOCOBaHMA, a JIONMYILEHHbIE
HapYIICHHUS HE SBIISTIOTCS CYIIECTBEHHBIMH.

4. KomnereHuus o0mero coopanust

4.1. B xomnereniun O0miero coopaHusi HAXOAUTCS PACCMOTPEHHE CIIECAYIOIINX BOITPOCOB:

* paccMoTpeHHe Tpaduka padboThl paOOTHUKOB YUpeKACHUs, IPa(hUKOB OTITYCKOB;

* IPUHATHE YCTaBa U YTBEPKICHUE U3MEHEHUI, BHOCUMBIX B YCIaB;

* IPUHATHUE NPABUJ BHYTPEHHETO TPYIOBOIO PACIOpsAKa;

* IPUHATHUE TTOJIOKEeHUs1 0 KoMuccnu 1o TpyJIoBBIM criopaM, n30paHue 4wieHOB B coctaB Kommuccnuy;

* IPUHATHUE N0JI0KeHUs1 0 KoMuccuu no oxpaHe Tpy/a, M30paHue 4WiEHOB B COCTaB KOMUCCHU;

* npunsTHe [lonoxenuit 06 Ob61em codpanuu u Cosete YupexaeHus;

* IPUHATHUE N0JIOKEHHE 00 00paboTKe U 3alUTe NEPCOHATIBHBIX JAHHBIX PAOOTHUKOB;

* BHECEHUE M3MCHEHHIA B TIEPEUMCIICHHBIE BBIIIE JIOKAIBHBIEC aKTHI:

* OIpe/ielieHne KonuecTBeHHOro coctaBa CoBeTta YupexxaeHus, n30paHue ero 4ieHos;

* 3aCITyIIMBAHUE U YTBEPKICHHUE OTYETOB O paboTe 3aBEAYIOIIETO Y UpEeKICHHS;

* OTpe/IeIeHre KOJIMYECTBEHHOIO COCTaBa pabounx KOMHCCUH, U30paHue UX YICHOB;

* pelieHue BOIPOCa O HEOOXOMMMOCTH 3aKIIOUCHHS C aJMHHHUCTpAIMEed KOJUIEKTUBHOTO JOTOBOpA,
paccMOTpEHHE U €r0 NPUHSATHE;

* OMpeNeNIeHUs] MEePeYHsT W TOpPsAKa TPENOCTABICHHUS pPaOOTHHKAM COIHAIBHBIX JBIOT W3 (OHIOB
TPYIOBOT'O KOJJICKTHBA;

* 00CYXXICHHE BOIIPOCOB O COCTOSHUHM TPYAOBOM JHUCHUIUIUHBI B YUPEKACHUU W TPHUHATHE TUIAHA
MEPOTNPHUATHI IO €€ YKPETJICHHUIO;

* pacCMOTpEHHE BOIIPOCOB OXPAHBI TPyZa Ha paboyeM MecTe B Y UpeKIACHUY;

* NpPUHATHE OTYeTa 3aBEAYIOIIEr0 O (MHAHCOBO-XO3SIMCTBEHHOM JESITENbHOCTH YUpPEXACHUs, O
PacXoI0OBaHUM JIEHEKHBIX CPEJICTB, 00 UCTIOIHEHNH CMETHI IOXOIOB U PACXOJIOB;

* O3HaKOMJIEHHE pabOTHUKOB C JOKYMEHTaMM I10 MTOraM INPOBEPOK YIOJIHOMOUYEHHBIMH OpraHaMu, a
TaKXXe MPHUHATHE IUIaHa MEPOTIPUSTUHN 110 YCTPaHEHHIO BBISIBICHHBIX HAPYIICHHIA;

* pPacCCMOTPEHUE UHBIX BOIIPOCOB.

4.2. Obuee cobpaHue BIIpaBe NMPUHUMATh PEIICHHS MO BOIPOCAM, HE BKIIOYEHHBIM B IIOBECTKY IHS
coOpaHus, a TaAKKe U3MEHATh IIOBECTKY JHSL.

4.3. Obmmee coOpaHue HE BIPaBE pacCMAaTPUBATh U MPUHUMATh PEIICHUS 11O BOMPOCaM, HE OTHECEHHBIM
3aKOHO/IaTEJIbCTBOM U YCTAaBOM YUPEXKIECHUS K €r0 KOMIIETEHIIHH.

4.4, O6mee coOpanue HE MPEACTABUTEIBCTBYET MO JeiaM YUPEKICHUS, a OrPAHUYMUBAET CBOIO
NeSITeIbHOCTh IPUHATUEM PEILCHUH 10 JiesaM Y UperkIeHHs.

5. UndopmupoBanmne Y4acTHUKOB O TTPOBEICHUN 00IIETO COOpaHUs

5.1. UndopmupoBaHie y4yaCTHUKOB O MPOBEACHUHU 00IIero coOpaHusi B O4HOM (hopme ocymiecTBiaseTcs
HE MeHee 4eM 3a 3 KaJIeHIapHBIX JIHS JI0 1aThl Hayaia coOOpaHusl.

5.2. Tekct coo0IIeHHs O MPOBEIEHUU 00IIeTr0 COOpaHHs B OYHOM opMe TOKEH CONEPKaTh:

* HANMECHOBAHHE U MECTO HAXOXKJICHUS YIPEIKICHHUS;

* YKa3aHHE Ha MHUIIMATOPOB CO3bIBA 00ILEro codpaHus, ero BUA (rofoBoe WM BHeouepeaHoe) u hopmy
poBeJeHUs (OUHAas!, 3a04YHAsl, CMEIIaHHAs);

* 1aTy, MECTO U BpeMs IPOBEICHHs COOpaHuUs;

* 1aTy, MECTO U BpeMs Hadasla M OKOHYAHUS PETUCTPAIIUH YIaCTHHUKOB COOpaHHUS;

* 1aTy COCTaBJICHUS CIHMCKA yYaCTHUKOB, UMEIOIUX PAaBO HA yyacTue B 001eM coOpaHuy;

* (hopMyIMPOBKH BOIPOCOB TIOBECTKH JIHSI, BKIIFOUCHHBIC B OFOJUIETEHH JJIsI TOJIOCOBAHMS;

* HallOMMHAHHUE O HEOOXOAMMOCTHU UMETh NMpH cebde TOKYMEHT, yAOCTOBEPSIOMUI JINYHOCTh YYaCTHHKA
coOpaHwusi, a sl IPEICTABUTENS YIaCTHHUKA - 3aBEPEHHYIO JIOBEPEHHOCTb.

6. IlpaBo Ha yyacTue 1 cnioco0bl yuactus B O0mem codpanun

6.1. Criucok y4acTHHKOB, MIMEIOIUX NPaBO HA y4acThe B 00mIeM COOpaHWH, COCTABISIETCS CEKpPEeTapeM
o011ero coopaHus.

6.2. IIpaBo Ha ydactue B 00IIeM COOpaHUH OCYIIECTBISAETCA YIACTHUKOM JIMYHO.

6.3. YUaCTHUK MOXKET IPUHUMATh Y4acTUE B COOPAHUU CIEIYIOIUMH CIIOCOOaMHU:

* JMYHO y4acTBOBAaTh B OOCY)KJICHHH BOIIPOCOB TIOBECTKH JIHS M TOJIOCOBATH 110 HUM;

* FOJIOCOBATh 3a04YHO;

6.4. Yuactauk OO01iero coopanust BIpase:

- TpeboBaTh co3biBa OO1IEr0 cCOOpaHus;



- 3HAKOMHTCSI ¢ JOKyMEHTaMu, paccMarpuBaeMbiMu Ha O011eM codpanuu;

- TMYHO y4acTBoBaTh B OO0IIEM coOpaHuy;

- B clly4ae Hecomacus ¢ pemernemM O01ero coopanusi BRICKa3bIBaTh CBOE MOTUBUPOBAHHOE MHEHHE.

7. IloBecTKa THS ¥ r0JIOCOBAHHE HA 001eM COOpaHUH

7.1 [loBecTka nHs 001Iero coOpanus yrBepxkaaeTcs npeacenatenem OOmero coopanus Y upexkIeHus.
7.2 TlpeanoxeHus 1O TIOBECTKE JHS BHOCSTCS B MUCbMEHHOM Qopme, cekperapro OO1iero codpanusi.

7.3 Pacxompl, CBSI3aHHBIE C ITOATOTOBKOM M TMPOBEICHHEM OOIIETO COOpaHus, OCYIIECTBISIOTCS 3a CUET
CPEICTB YUpEKIEHUS, B COOTBETCTBUU C YTBEP)KICHHOM CMETON U BKITIOYAIOTCS B OIODKET YUPEKACHUS.
8. PaGouue oprannl coOpanus

8.1. Pabourmu opranamu coOpaHusi SBISIOTCS:

- [Ipencenarens obmiero cobpanus;

- Cekpetapsp 00111er0 codpaHusl.

8.2. Ilpeacemarens wu3bupaercss Ha o0mEeM coOpaHWM HA CPOK OJIMH TOA M OCYIIECTBISET oOIIee
pykoBoacTBO O0mmM coOpanueM, HHHOPMUPYET WICHOB COOpPAHHUS O CO3BIBE, OPraHU3YEeT MOJATOTOBKY
coOpaHusl, ero MPOBEJICHNE, KOHTPOIHPYET UCTIOTHCHUE IPUHSATHIX PCIICHUH.

8.3. Cekperaph OCYIIECTBISET CAEAYIONNE PYHKINU:

-COCTAaBIISIET CITUCOK YYACTHUKOB, UMEIOIIMX MIPAaBO HA ydacThe B 00IeM cOOpaHuu:

- BEJIET yUY€T IOBEPEHHOCTEM;

- BBIJACT W HaIpapiseT OMJUICTCHU ISl TOJIOCOBAHUA W WHYIO HHGOPMAIMIO (MaTepuasbl) OOIIETO
coOpaHHMsI U BEJIET KypHAI y4eTa BbIaHHBIX (HApaBICHHBIX) OOJIETCHEH;

- OIpeensieT KBOPYyM OOIIEero COOpaHus y4aCTHUKOB;

- COCTaBJISIET MTPOTOKOI 00 UTOTaX TOJIOCOBAHMS,

- BEZIET apXMB BCEX JIOKYMEHTOB OOIIET0 cCOOpaHus, BKIItOUYasi OFOJUIETEHH ISl TOJIOCOBAHUSI:

- COCTaBIISIET MTPOTOKOII OOIIET0 COOpaHMs U MOATOTOBKY HEOOXOAMMBIX BBITUCOK U3 HETO:

- OCYIIECTBIISIET HHBIC (DYHKIIMH, IPEAYCMOTPEHHBIC HACTOSIIINM ITOJI0XKEHHEM 00 00111eM COOpaHnH.

8.4. I'onocoBanue Ha 00IIEM COOpPaHUM YYACTHUKOB OCYIIECTBISIETCS MO MPUHIUMNY "OJUH YYaCTHUK
-o1uH romoc".

8.5. Bacemanue OOmero cobOpanust oQOPMIAIOTCS MPOTOKOJIOM, COCTaBISIEMBbIM B TEUEHHUE 5 IHEH C
MOMEHTA MPOBEICHUS COOpPaHMUsI, KOTOPBIH MOITUCHIBACTCS TPEICEAATENIEM H CEKPETAPEM.

8.6. B mpoTtokone ¢pukcupyrorcs:

- J1aTa TIPOBEICHHUS;

- KOIMYECTBO MPUCYTCTBYIOIIHX;

- ®UO npurnameHHpIx;

- IOBECTKA JIHS;

- X071 0OCYXKIEHUST BOIIPOCOB;

- pe3yabTaThl TOJIOCOBAHMUS,

- peleHre, MPUHATOE MO BOIIPOCAM ITOBECTKH JTHSI.

8.7. [IpOTOKOIBI XpaHATCA Y 3aBEAYIOLIETO Y UPEIKICHHUSL.

9. 3ak/II0YMTeJIbHbIE TIOJIOKEHUS

9.1. Hacrosimee [lonoskenne pa3paboTaHO HAa OCHOBE U B COOTBETCTBHH C YCTABOM YUpEXKACHUS U HE
JOJDKHBI TIPOTHBOPEYUTH EMY.

9.2. B cnywae pacxoxkaeHus MyHKTOB Hactosmiero IlomokeHuss u  YcraBa NPUMEHSIOTCS
COOTBETCTBYIOIIHE MOJOKEHUs YCTaBa.

9.3. Hacrosimiee [lonoxkeHnue BCTymaeT B CUIy ¢ MOMEHTA €ro MPUHATH o01mmM coOpaHreM KOJUIEKTHBA
Y YTBEPKIICHUS 3aBEIYIOMIETO YUPESHKICHUSI.

9.4. Usmenenus u nonoiHenust B Hactosulee [lonokenue BHocutcs OOmuM coOpaHHEM KOJUICKTHBA,
MPUHUMAIOTCS HA €T0 3aCEIaHUU M YTBEPIKIAOTCS 3aBEAYIOMUM Y UpPSIKICHUS.



